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Introduction to Immobel Concepts  

What is Immobel and what do we do? Immobel is the leading resource on earth for Real Estate Translations, multi language MLS, multi 

language IDX and global marketing for Realtors. Immobel provides expert translations of all listings in 13 languages. We do not use machine 

translation. Current languages are: English, Spanish (Latin dialect), French, German, Russian, Polish, Italian, Portuguese (Brazilian dialect), 

Chinese Simplified, Chinese Traditional, Japanese, Korean, Vietnamese. 

IDX (Internet Data Exchange):   LƳƳƻōŜƭ {ǳǇǇƻǊǘǎ L5· Řŀǘŀ ŦǊƻƳ Ƴŀƴȅ a[{Ωǎ ŀŎǊƻǎǎ ǘƘŜ ¦{! ŀƴŘ ǿƻǊƭŘΦ With IDX, we can obtain your 

local MLS data for your own listings, or if approved listings for your entire MLS. Immobel has patterned up with NTREIS to give you access to 

NTREIS Translator. 

Immobel Listing Search (IDX):   Your Immobel Listing Search can easily reach 91% of all buyers when your marketing message is in their 

choice of 13 languages, attracting more traffic and more viewers. Immobel Listing Search using IDX in 13 languages has all the feature you want, 

map search, email Alerts, CRM (Contact management system), works with any website using our built in frame option. 

Client Contact Manager:    LƳƳƻōŜƭ ǳǎŜǊΩǎ ƳŀƴŀƎŜƳŜƴǘ ǎȅǎǘŜƳ ǿƻǊƪǎ ƛƴ ŎƻƴƧǳƴŎǘƛƻƴ ǿƛǘƘ ȅƻǳǊ Immobel Listing Search (IDX). Users 

of your Immobel Listing Search (IDX), can register with a name and email address, create a saved search and have listings sent directly to them. 

Of course, you can control on which search options are displayed and with our contact manager functionality, you can also add new clients, 

setup saved searches and send listings to them. 

Listings Manager:   LƳƳƻōŜƭΩǎ [ƛǎǘƛƴƎǎ aŀƴŀƎŜǊ functionality is a back-end way to view all listings currently in the Immobel 

database. You may search across your own listings connected via IDX 

Referral Network:    LƳƳƻōŜƭΩǎ wŜŦŜǊǊŀƭ bŜǘǿƻǊƪ ƛǎ ȅƻǳǊ ǿŀȅ ǘƻ ŎƻƴǘŀŎǘ ƻǘƘŜǊ ŀƎŜƴǘǎ ƛƴ LƳƳƻōŜƭΦ ¢Ƙƛǎ ƛǎ ŀ ǿƛƴ-win business 

plan that really pays! Immobel plugs you in to Referrals from across the country or across borders.  Whether you are making the referral or 

receiving the referral, it is all easy and straightforward to use. 

Real Buzz:    LƳƳƻōŜƭΩǎ wŜŀƭ .ǳȊȊ ƛǎ ǘƘŜ CŀŎŜōƻƻƪ ŦƻǊ wŜŀƭ 9ǎǘŀǘŜ tǊƻŦŜǎǎƛƻƴŀƭǎΦ  5ŜǎƛƎƴŜŘ ŦƻǊ wŜŀƭ 9ǎǘŀǘŜ ŦƻǊ 

professionals in mind, this is a social networking experience, like you never seen before. Search for your listings, post a blog, and view other 

members. Your networking knows no boundaries on Real Buzz. The Real Estate portal for today; interactive, global and social. 

 



                                                                                                                
 

 

1. MyIm mobel 2.0 Dashboard  
The homepage of the dashboard controls which options are displayed and how they can be used. Useful help information is displayed under 

άvǳƛŎƪ IŜƭǇέΦ The dashboard will contain all options for your account. 

 

 Navigation  

Along with the main buttons under Products and Settings and Marketing Tools and Services, you can also click on each tab at the top to 

ŀŎŎŜǎǎ ǘƘŀǘ ǎǇŜŎƛŦƛŎ ŦǳƴŎǘƛƻƴŀƭƛǘȅΦ ¢ƘŜȅ ƛƴŎƭǳŘŜΣ άMain MenuέΣ άLƳƳƻōŜƭ [ƛǎǘƛƴƎ {ŜŀǊŎƘ όL5·ύέΣ άClient Contact ManagerέΣ άListings 

ManagerέΣ  άReferral NetworkέΦ If you need help, on the upper right, you will find a section for help, Need Help? 



                                                                                                                
 

²Ŝ ƘŀǾŜ ŀƭǎƻ ƛƴŎƭǳŘŜŘ άbreadcrumbsέ ǿƘƛŎƘ Ŏŀƴ ōŜ ǳǎŜŘ ǘƻ ǎƘƻǿ ǘƘŜ ǇŀǘƘ ƻŦ ȅƻǳǊ ŎǳǊǊŜƴǘ ǇŀƎŜ ƻǊ ŀŎŎŜǎǎ ƻǘƘŜǊ ǇŀǊǘǎ ƻŦ ǘƘŜ ǎŀƳŜ 

section. Example Shown:  These also can be used to back up to a 

previous screen or go back to the main menu. 

Logging out: When you are done with the current session, please make sure to Logout: You can do this by clicking on Log out on the 

upper right hand corner of your Immobel Dashboard. 

1. Immobel Listing Search (IDX)   

  

 

A. Customizing your Immobel Listing Search (IDX)  

a. Basic Options  

  

Here, you let us know if you want your Immobel Listing Search (IDX) to be customized for one individual Agent/Broker or for a Team 

of up to 2 Agents/Brokers who work together. If you need Immobel Listing Search (IDX) for a company site or Brokerage site, please 

click here for more information on those products. 



                                                                                                                
 

A. Options Include: 

a. Your profile Name: This is used to distinguish a unique name for your Immobel account. Once completion of your 

setup, your account can be viewed by going to http://www.immobel.com/xxxx XXX=your profile name 

b. Options for your Immobel account: Individual pages, Team pages. 

i. For Team Pages, Team contact information options: 

1. One set of contact information for both team members ςUses one contact profile, single contact 

information is displayed on the Immobel Listing Search (IDX). 

2. Separate contact-information for each of the team members ς Uses 2 contact profiles, both contact 

information is displayed on the Immobel Listing Search (IDX). 

ii. For Team pages, Team description option: 

1. tǊƻǾƛŘŜǎ ƻǇǘƛƻƴǎ ŀƴŘ ǎƘƻǿ ƻƴŜ ǎŜǘ ƻŦ άŘŜǎŎǊƛǇǘƛƻƴǎέ ŦƻǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ ōƻǘƘ ƳŜƳōŜǊǎΦ 

2. tǊƻǾƛŘŜǎ ƻǇǘƛƻƴǎ ŀƴŘ ǎƻǿǎ ǘǿƻ ǎŜǘǎ ƻŦ άŘŜǎŎǊƛǇǘƛƻƴǎέ ŦƻǊ ǇǊƻŦŜǎǎƛƻƴŀƭ ƛƴŦƻǊƳŀǘƛƻƴ ŦƻǊ ŜŀŎƘ ǘŜŀƳ 

member. 

b. Contact  

  

If you have selected to use Immobel Listing Search IDX), for Teams, then you have the option to provide one contact for the Team, or 

separate contact information for each of the two Team Members. Use this page to set-up contact information that will appear on 

your Immobel Listing Search (IDX). 

 

http://www.immobel.com/xxxx


                                                                                                                
 

A. ¸ƻǳǊ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴΣ ¢ŜŀƳ /ƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴΦ  5ŜǇŜƴŘƛƴƎ ƻƴ ǿƘƛŎƘ ƻǇǘƛƻƴ ƛǎ ǎŜƭŜŎǘŜŘ ŦǊƻƳ ǘƘŜ ά.ŀǎƛŎ hǇǘƛƻƴǎέΦ CƛǊǎǘ 

and Last name and gender information.  Agent Public ID: Please enter or verify your MLS ID (AGENT ID from the MLS). This 

ǿƛƭƭ ŎƻƴƴŜŎǘ ȅƻǳǊ άŦŜŀǘǳǊŜŘ [ƛǎǘƛƴƎǎέ ǘƻ ȅƻǳǊ ŀŎŎƻǳƴǘΦ hŦŦƛŎŜ L5Σ tƭŜŀǎŜ ŜƴǘŜǊ ƻǊ ǾŜǊƛŦȅ ȅƻǳǊ hffice ID (OFFICE ID from the 

MLSύΦ ¢Ƙƛǎ ǿƛƭƭ ŎƻƴƴŜŎǘ ȅƻǳ άhŦŦƛŎŜ [ƛǎǘƛƴƎǎέ ǘƻ ȅƻǳǊ ŀŎŎƻǳƴǘΦ If Immobel has not yet connected your IDX data to your 

account, this information is not necessary. If Immobel has your MLS IDX data, please make sure this is filled out correctly. 

B. E-Ƴŀƛƭ !ŘŘǊŜǎǎΣ tƘƻƴŜ ƴǳƳōŜǊǎΣ /Ŝƭƭ ƴǳƳōŜǊǎ ŀƴŘ ŦŀȄ ƴǳƳōŜǊǎΣ ǿŜō ǇŀƎŜ ŀŘŘǊŜǎǎŜǎ ƘŀǾŜ ǘƘŜ ƻǇǘƛƻƴ ǘƻ άŀŘŘ ƳƻǊŜΧέ 

Street, City, Zip Code, Country options available. 

C. Social Networking links. Now, you can added Social Networking links that will show up in your Contact information 

(depending on the template). These are: Facebook, Linked In, Twitter, You Tube, Real-buzz.com. When adding these links, 

make sure to add, http://, so for an example, http://www.facebook.com.  

 

c. Professional Info   

  

This option lets you provide a description of your team that will appear on your Immobel Listing Search (IDX). Descriptions entered 

here will be translated and will be shown to clients in their choice of 13 languages. If you have selected to use Immobel Listing 

Search (IDX), for Teams, then you have the additional options to have a common description for team members, or a separate 

description for team members. 

 



                                                                                                                
 

A. Your Professional Description ς This information will be automatically translated into 13 languages and will be shown on 

your Immobel Listings Search (IDX) Pages. 

B. Choose ONE Phrase that best describes you/your business ς Choose 1 description that will be translated in all languages. 

C. Professional Qualifications -- You can choose any of these and they will be displayed on your Immobel Listing Search, in 

image and text form. (The text will be translated into all languages). If you are a member of these organizations, make sure 

you choose them. 

D. Other options can be enabled to ōŜ ǎƘƻǿƴ ȅƻǳǊ LƳƳƻōŜƭ [ƛǎǘƛƴƎ {ŜŀǊŎƘ όL5·ύΣ ǘƻ ǎƘƻǿ ǳƴŘŜǊ άƘƻƳŜǇŀƎŜέΦ Please note, if 

you choose an option and fill in text into a blank form, these items will not be translated. 

 

 

d. Style  

  

Use this page to select style and colors to be used on your Immobel Listing Search (IDX). There is a frame-able Listing Search that you 

can just frame into your website. This is basic, map search and goes well with any style or design you may have for your website. 

¢Ƙƛǎ ƛǎ ŎŀƭƭŜŘ άTemplate for Frameέ {ǘȅƭŜ ǘȅǇŜ ŀƴŘ ƛǘ ƛǎ ƭŀǎǘ ǘƻ ōŜ ǎƘƻǿƴ ǳƴŘŜǊ άChoose from these Style TypesέΦ  Or, if you prefer, 

you can choose from several styles and colors for your Immobel Listing Search (IDX).  You can return to this section at any time, and 

change the color or Style.  All Immobel Listing Search (IDX) comes with integrated Google map search. 

 



                                                                                                                
 

A. Selecting a style is three step processes.  

a. CǊƻƳ ǘƘŜ άChoose from these StylesέΣ Choose a style, that would best fit your needs and color options. This will be 

your layout for you Immobel Listing Search (IDX). 

b. Cƻƭƭƻǿ ǘƘŜ ŀǊǊƻǿΣ άChoose from these Colorsέ όƛŦ ŀǾŀƛƭŀōƭŜύ 

c. ¦ƴŘŜǊ άSelected StyleέΣ ǘƘǊŜŜ ŘƛŦŦŜǊŜƴǘ ŜȄŀƳǇƭŜ ǇƛŎǘǳǊŜǎ ǿƛƭƭ ōŜ ǎƘƻǿƴ ǘƻ ƎƛǾŜ ȅƻǳ ŀƴ ƛŘŜa on how the style will be 

displayed. Click next ƻǊ ά{ŀǾŜέ ǘƻ ǎŀǾŜ ǘƘƛǎ ǎǘȅƭŜ ŦƻǊ ȅƻǳǊ LƳƳƻōŜƭ [ƛǎǘƛƴƎ {ŜŀǊŎƘ όL5·ύΦ 

B. New OptionsτImmobel now has new Templates available that contain new setup options. These will be the first three 

options.   . The first template that is 

shown, also can provide you with additional setup options: , which provides additional details regarding 

this template selection. These options are intended for experts, that have the necessary webmaster knowledge.                

They include: 

a.  -- Provides ability to modify the default colors, so you can change the default colors to match your 

website or other pages. 



                                                                                                                
 

b.  -- Adds additional CSS text to your HTML page. This is advanced option for webmasters that makes it 

possible to adjust layout and look of the page. 

c. --Add additional HTML code page to your template. These are several locations in the template, that 

can have additional HTML code added. 

 

 

 

 

 

 

 

 

 

 



                                                                                                                
 

e. Photos  

 

You can upload photos and logos to be shown on your Immobel Listing Search (IDX) 

 

5ŜǇŜƴŘƛƴƎ ƻƴ ǘƘŜ ά{ǘȅƭŜέ chosen, you will be provided with options to add new pictures/logos to individualize your Immobel 

Listing Search (IDX). All pictures and images should be uploaded as .GIF or .JPG images. Please do not upload files larger than 

олƪōΦ ¸ƻǳ ǿƛƭƭ ŀƭǎƻ ƘŀǾŜ ǘƘŜ ƻǇǘƛƻƴ ǘƻ άέ ȅƻǳǊ choices and make any changes you feel necessary. 

ς ²ƘŜƴ ŀŎŎŜǎǎƛƴƎ ǘƘŜ ǇǊŜǾƛŜǿΣ ǘƘƛǎ ǿƛƭƭ ǇǊƻǾƛŘŜ ŀ άǎŜŎƻƴŘŀǊȅέ window, which will show your Immobel Listing Search 

(IDX), along with your customizations, contact and professional information, style of your choice and pictures uploaded. You may 

Ǝƻ ǘƘǊƻǳƎƘ ŀƴŘ ǾƛŜǿ ŀƴŘ Ǿƛǎƛǘ ȅƻǳǊ ǇŀƎŜΣ ƻǊ ŎƭƛŎƪ ƻƴ ά/[h{9 ·έ ƻƴ ǘƘŜ ǳǇǇŜǊ right to exit the preview. 

B. Additional Options  

a. Customize Listing Search   

  



                                                                                                                
 

Your Immobel Listing Search (IDX) will be customized just for you. You will choose how your local MLS will be displayed, and whether 

you want to show listings from other markets, including International Listings. 

This feature lets you mange the Immobel Listing Search (IDX) that you can use with any website you have.  Use this option to enable 

or disable MLS search/ IDX, or to choose which Global Listing Exchange markets you want to show listings from, if any. Here you can 

ŀƭǎƻ ŎƻƴǘǊƻƭ ȅƻǳǊ άFeatured Propertiesέ ŀƴŘ ǘƘŜ άOur Office Listingsέ features. 

i. Local Listings Search Options  

Your Immobel account is connected with NTREIS IDX data. Options are provided below to customize your account even 

further. 

 

 

5ƛǎǇƭŀȅ Ƴȅ ƻǿƴ ƭƛǎǘƛƴƎǎ ŀǎ άŦŜŀǘǳǊŜŘ [ƛǎǘƛƴƎǎέΦ CƻǊ ȅƻǳǊ ŀŎŎƻǳƴǘ ǘȅǇŜΣ you can have your Listing Displayed on your Immobel 

Listing Search. 



                                                                                                                
 

Display My Own Listings ς ¢Ƙƛǎ ǿƛƭƭ ōŜ ǳǎŜŘ ǘƻ ǎƘƻǿ άFeatured Listingsέ ƻƴ ȅƻǳǊ Immobel Listing Search (IDX). άCŜŀǘǳǊŜŘ 

ƭƛǎǘƛƴƎǎέ ŀǊŜ ȅƻǳǊ ƭƛǎǘings in which you are the owner, if you have any listings in the MLS that is associated with your Agent 

ID, will show here. 

Display My Office Listings ς ¢Ƙƛǎ ǿƛƭƭ ōŜ ǳǎŜŘ ǘƻ ǎƘƻǿ άOffice Listingsέ ƻƴ ȅƻǳǊ LƳƳƻōŜƭ Listing Search (IDX)Φ άhŦŦƛŎŜ 

[ƛǎǘƛƴƎǎέ ŀǊŜ ȅƻǳǊ ƻŦŦƛŎŜ ƭƛǎǘƛƴƎǎ ƘŀǾŜ ŀƴȅ ƭƛǎǘƛƴƎǎ ƛƴ ǘƘŜ a[{ ǘƘŀǘ ƛǎ ŀǎǎƻŎƛŀǘŜŘ ǿƛǘƘ ȅƻǳǊ Office ID, will show here. 

Display listings from my Local MLS ς Having this checked, will show all listings available in the MLS that Immobel receives 

in a daily import 

The next set of options can be used to define what type of searches you want to allow on your Immobel Listing Search 

(IDX)Φ ¸ƻǳ Ŏŀƴ ŎƘƻƻǎŜ ōŜǘǿŜŜƴ άƛƴŘƛǾƛŘǳŀƭέ ǇǊƻǇŜǊǘȅ ǘȅǇŜǎΣ ŀƴŘ о ŘƛŦŦŜǊŜƴǘ ƻǇǘƛƻƴǎ ŦƻǊ ǇǊƛŎŜ ǊŀƴƎŜǎΦ Please note: If you 

setup a specific type of search, if the user of your Immobel Listing Search (IDX), exceeds that search, a small notification 

window will state the reasoning for the unacceptable criteria. 

b. Languages  

  

This is where you will choose which languages your customers can view when they want to see listings on your website using the 

Immobel Listing Search (IDX). You can select all 13 languages, to give your website the widest audience and the best exposure on 

International search engines, or you can choose just the languages you want to focus on. You can return to this section at any time, 

to make changes. 



                                                                                                                
 

 

i. Language Options   

These options are provided to you to fully customize the languages that will be displayed on your Immobel page.  

Language Selection StyleΥ IŜǊŜ ȅƻǳ Ŏŀƴ ŎƘƻƻǎŜ ƻƴ Ƙƻǿ ȅƻǳ ǿƛǎƘ ǘƻ ŘƛǎǇƭŀȅ άƭŀƴƎǳŀƎŜǎέΣ ōȅ CƭŀƎ ƻǊ ōȅ ǘŜȄǘΦ ²Ŝ ǇǊƻǾƛŘŜ 

examples of each. 

Enable/Disable and Reorder: You select which languages that will be available on your Immobel Listing Search (IDX). You 

can also reorder them, putting more important languages in front of less important ones. For some languages, it is 

possible to selŜŎǘ ǿƘŀǘ ŦƭŀƎ ǿƛƭƭ ōŜ ǳǎŜŘΦ CƻǊ 9ȄŀƳǇƭŜΣ {ǇŀƴƛǎƘΣ ȅƻǳ Ŏŀƴ ŎƘƻƻǎŜ ǘƘŜ ά{Ǉŀƛƴέ ŦƭŀƎ ƻǊ άaŜȄƛŎŀƴέ CƭŀƎΦ ¸ƻǳ 

can even set the default language for your page. So for example, if your primary language is Spanish, you could set the 

Spanish flag to the top and wheƴ ȅƻǳ ŀŎŎŜǎǎ ȅƻǳǊ LƳƳƻōŜƭ ŀŎŎƻǳƴǘΧ Http://www.immobel.com/XXXProfileNameXXX, it 

would default to that language. 

Flag style: LŦ ȅƻǳ ƘŀǾŜ ŎƘƻǎŜƴ άCƭŀƎǎέ ŀǎ ȅƻǳ {ŜƭŜŎǘƛƻƴ {ǘȅƭŜΣ ǿŜ ŀƭǎƻ ǇǊƻǾƛŘŜ ȅƻǳ ǿƛǘƘ ŦǳǊǘƘŜǊ ŎǳǎǘƻƳƛȊŀǘƛƻƴǎ ŦƻǊ άƭƻƻƪέ 

ƻŦ ǘƘŜ ŦƭŀƎΣ ǘƘŜ άǎƛȊŜέ ƻŦ ǘƘŜ ŦƭŀƎ ŀƴŘ ƛŦ ȅƻǳ ǿƛǎƘ ǘƻ ǎƘƻǿ ǘƘŜ ƭŀƴƎǳŀƎŜ άǘŜȄǘέΣ ǳƴŘŜǊ ǘƘŜ ŦƭŀƎ ƛŎƻƴΦ 



                                                                                                                
 

 

a. /ƘƻƻǎŜ ǘƘŜ άƭƻƻƪέ ƻŦ ǘƘŜ ǎǘȅƭŜ όо ƻǇǘƛƻƴǎύ 

b. /ƘƻƻǎŜ ǘƘŜ άǎƛȊŜ ƻŦ ǘƘŜ ǎǘȅƭŜέ όо ƻǇǘƛƻƴǎύ ς Small flags are primarily used. 

c. /ƘƻƻǎŜ ǘƘŜ άǘŜȄǘέ ǘƻ ōŜ ŘƛǎǇƭŀȅŜŘΦ ς (3 options) 

 

 

 

 

 

 

 

 

 



                                                                                                                
 

c. Listing Search for Your Website   

 

You can add the Immobel Listing Search (IDX) to any website you may have. If you do not have a website, click here to see a list of 

our partner website providers. You can purchase a domain name here if you want to use your Immobel Listing Search as a άƳƛƴƛ 

ǿŜōǎƛǘŜέ ǿƛǘƘ its own URL!  If you purchased a domain through Immobel already, you can manage it here. 

 

i. Purchase a new domain  

You can purchase a new domain for your Immobel Listing Search. This method, you can publish your Immobel Listing 

Search and be found using your own domain address. Example: (Http://www.immobel.com). Please note, if you choose 

this method, you will go through payment instructions and will receive a confirmation email from Immobel 

ii.  Connect domain to Immobel Listing Search (IDX)  

If you have an existing domain that is not being used, you can publish your Immobel Listing Search using this method. 

Please note, if you choose this method, you will go through payment instructions and will receive a confirmation email 

from Immobel with additional instructions for your domain. 

 

http://www.immobel.com/


                                                                                                                
 

 

iii.  Language Bar Widget 

LŦ ȅƻǳ ǿŀƴǘ ǘƻ ŎƻƴƴŜŎǘ ȅƻǳǊ LƳƳƻōŜƭ ŀŎŎƻǳƴǘΣ ǘƻ ȅƻǳǊ ŜȄƛǎǘƛƴƎ ǿŜōǎƛǘŜΣ LƳƳƻōŜƭ Ƙŀǎ ǇǊƻǾƛŘŜŘ ƻǇǘƛƻƴǎ ŦƻǊ άLanguage 

Bar WidgetέΦ Language Bar widget is a row of flags that can be added to your website providing your users with 

ǘǊŀƴǎƭŀǘŜŘ ŎƻƴǘŜƴǘΦ /ƭƛŎƪƛƴƎ ƻƴ ǘƘŜ ƭŀƴƎǳŀƎŜ ōŀǊ ŦƭŀƎ ǿƛƭƭ άǊŜŘƛǊŜŎǘέ ǳǎŜǊǎ ǘƻ ȅƻǳǊ LƳƳƻōŜƭ [ƛǎǘƛƴƎ {ŜŀǊŎƘ όL5·ύ ƛƴ ǘƘŜ 

corresponding language chosen. If you would like to add a language bar widget, Immobel will provide you with HTML 

code that will have to be added to your other web site. If your other web site is template based, you should be able to 

add this code yourself. If your website was custom built, you may need to ask your Webster/developer to add it for you. 

 

    Choosing and Adding a language bar  

    1. CƛǊǎǘ /ƘƻƻǎŜ ǘƘŜ ǎƛȊŜ ƻŦ ǘƘŜ ƭŀƴƎǳŀƎŜ ōŀǊΣ άLarge, medium, small extra smallέ 

    2. /ƘƻƻǎŜ ƴŀƳƛƴƎΣ ά[ŀƴƎǳŀƎŜ ƴŀƳŜ ƛƴ 9ƴƎƭƛǎƘΣ ά[ŀƴƎǳŀƎŜ ƴŀƳŜǎ ƛƴ bŀǘƛǾŜ ƭŀƴƎǳŀƎŜέΣ άƴƻ ƴŀƳŜǎέ 

    3. Click on a language bar that you wish to use 

    4.  Once have selected a language bar, a secondary window will display. 



                                                                                                                
 

     
рΦ CǊƻƳ ƘŜǊŜΣ ȅƻǳ Ŏŀƴ ŎƻǇȅ ŀƴŘ ǇŀǎǘŜ ǘƘŜ άƘƛƎƘƭƛƎƘǘŜŘέ ƘǘƳƭ ŎƻŘŜ ƛƴǘƻ ȅƻǳǊ ǿŜōǎƛǘŜΣ ƻǊ ȅƻǳ Ŏŀƴ ά{ŜƴŘ 

ǘƘƛǎ ŎƻŘŜ ǘƻ ȅƻǳǊ ǿŜōƳŀǎǘŜǊέ Ǿƛŀ ŜƳŀƛƭ ŦƻǊƳ ǘƻ ƘŀǾŜ ǘƘŜƳ ŀŘŘ it for you. 

d. Advanced Options  

 

This option lets you manage META tags on your Immobel Listing Search (IDX).  You can enter άkeywordsέ ƘŜǊŜ ǘƻ ƘŜƭǇ ŀǘǘǊŀŎǘ ƳƻǊŜ 

search engine traffic. Here you can also set up Google Analytics or add a Hit Counter. You can also manage your Key Links page and 

add more Professional Designation logos to display on your Immobel Listing Search (IDX) 

i. Meta Tags  

 

This option lets you manage META tags (Key Words) used on your Immobel Listing Search (IDX). META tags play a key 

role in Search Engine Optimization (SEO), and since your Immobel Listing Search will be connected to your website, good 

keywords will help your web page to come up higher in search results. For more information on META tags, please visit 

the following Wiki webpage, Click here. 

 

http://en.wikipedia.org/wiki/Meta_element


                                                                                                                
 

 

ii.  Analytics   

 

This option lets you add Hit Counter or Google Analytics code to your Immobel Listing Search (IDX). Lƴ ǘƘŜ άhit counter 

codeέ ōƻȄΣ ǇƭŀŎŜ ȅƻǳǊ I¢a[ ŎƻŘŜΦ ¢ƘŜǊŜ ŀǊŜ Ƴŀƴȅ ǇƭŀŎŜǎ ƻƴƭƛƴŜ ǘƻ ǊŜŎŜƛǾŜ ŀ ŦǊŜŜ Ƙƛǘ ŎƻǳƴǘŜǊΦ ²Ŝ ǊŜŎƻƳƳŜƴŘ 

www.statcounter.com. If you are interested in using Google Analytics, you can view them at 

http://www.google.com/analytics/ . 

  

 

http://www.statcounter.com/
http://www.google.com/analytics/


                                                                                                                
 

 

iii.  Key Links   

 

These options enable and allow KEY links on your Immobel Listing Search. Key links are a way to link other websites to 

your Immobel Listing Search. ¢ƘŜȅ ǿƛƭƭ ǎƘƻǿ ǳƴŘŜǊ ǘƘŜ ƻǇǘƛƻƴ άYŜȅ ƭƛƴƪǎέΦ aƻǎǘ ǊŜŀƭǘƻǊǎΣ ǘƘŜȅ ǳǎŜ YŜȅ ƭƛƴƪǎ ǘƻ ƭƛƴƪ ǘƻ 

ǘƘŜƛǊ ƻŦŦƛŎŜ ǿŜōǎƛǘŜ ƻǊ ƻǘƘŜǊ ǳǎŜŦǳƭ ƛƴŦƻǊƳŀǘƛƻƴ ǘƻ ǊŜŀƭ ŜǎǘŀǘŜΦ 9ȄŀƳǇƭŜΥ [ƛƴƪ ¦w[Σ IǘǘǇΥκκǿǿǿΦƛƳƳƻōŜƭΦŎƻƳ ό5ƻƴΩǘ 

forget the HTTP ://) Link description: Immobel.com #м ƛƴ ¢ǊŀƴǎƭŀǘŜŘ wŜŀƭ 9ǎǘŀǘŜΦ ¸ƻǳ Ƴŀƴȅ ŎƭƛŎƪ ƻƴ άadd moreέ ǘƻ ŀŘŘ 

further Key links.  

 

 

 



                                                                                                                
 

iv. Designation Pictures   

 

This option lets you manage Designation Pictures that are shown at the bottom of your Immobel Listing Search. Here 

you can upload your own custom designation pictures that can be shown.   You will see 5 columns, Status, if the picture 

is active/inactive, Designation picture, Designation name, Move, which can be used to move pictures up and down, 

bottom to the top and actions. Actions are only used to upload new pictures. 

 
 



                                                                                                                
 

C. Viewing your Immobel Listing Search (IDX)  

  

Depending on the Style that you have chosen during your initial setup, the color and look of the account ǿƛƭƭ ŎƘŀƴƎŜΣ ƘƻǿŜǾŜǊ ǘƘŜ άōǳǘǘƻƴǎέ ŀǊŜ 

the same. The following describes what each button is used for. (This will also depend on if you have that option selected). To view your 

Immobel Listing Search (IDX) and to see all the options described below, click ƻƴ ƭƛƴƪ ƴŜȄǘ ǘƻ άLƳƳƻōŜƭ [ƛǎǘƛƴƎ {ŜŀǊŎƘ όL5·ύ ¦w[Υ 

Homepage ς This will display information about you or team members, as defined in the Immobel Listing Search (IDX)  Customizing your 

Immobel Listing Search (IDX) Contact Info and Professional Info tabs.    

Change Language or Language Buttonsς Depending on which languages and the language style selected from Immobel Listing Search (IDX) 

Additional Options  Languages.   



                                                                                                                
 

Search Listings ς This will display the search options, ƛƴŎƭǳŘŜǎ ά[ƻŎŀƭ a[{έ (if selected) data, as defined in the setup, Immobel Listing Search 

(IDX) Additional Options Customize Listing Search.   

Contact Me ς This will show your contact information and also provides an email contact form. 

Your Choices ς 5ǳǊƛƴƎ ǘƘŜ ά{ŜŀǊŎƘ [ƛǎǘƛƴƎέ ǇǊƻŎŜǎǎΣ ȅƻǳ ǿƛƭƭ ƘŀǾŜ ƻǇǘƛƻƴǎ ǘƻ ά{ŀǾŜ [ƛǎǘƛƴƎǎέΦ ²ƘŜƴ ƭƛǎǘƛƴƎǎ ŀǊŜ ǎŀǾŜŘΣ ǘƘŜȅ ǿƛƭƭ ǎƘƻǿ ǳǇ ƛƴ ά¸ƻǳǊ 

/ƘƻƛŎŜǎέΦ 

Featured Properties ς This will display listings that are associated with your MLS ID, that have been imported to Immobel from your MLS. This is 

ǎŜǘǳǇ ƛƴ ȅƻǳǊ άŎƻƴǘŀŎǘ ƛƴŦƻέ ǇǊƻŦƛƭŜ ŦƻǊ ŦƛŜƭŘΥ tǳōƭƛŎ !ƎŜƴǘ L5Φ  

Our Office Listings ς This will display listings that are associated with your Office ID, that have been imported to Immobel from your MLS. This is 

setup in ȅƻǳǊ άŎƻƴǘŀŎǘ ƛƴŦƻέ ǇǊƻŦƛƭŜ ŦƻǊ ŦƛŜƭŘΥ hŦŦƛŎŜ L5Φ  

Key Links ς ¢Ƙƛǎ ƛǎ ŀƴ ŀŘǾŀƴŎŜŘ ƻǇǘƛƻƴǎ ŀƴŘ Ŏŀƴ ōŜ ŦƻǳƴŘ ǳƴŘŜǊ άLƳƳƻōŜƭ [ƛǎǘƛƴƎǎ {ŜŀǊŎƘ όL5·ύ  Advanced Options Key Links.   If 

you have added Key links to your account, they will display in this section. 

Get Email Alerts ς ¢Ƙƛǎ Ŏŀƴ ōŜ ǳǎŜŘ ƛƴ ǿƛǘƘ ŎƻƴƧǳƴŎǘƛƻƴ ƻŦ άClient Contact Managerέ . Users of your Immobel Listing Search (IDX) can login 

with their email address, setup there contact information and save a search for a listing(s) they are looking for. If the listing is updated in the 

system, the user would receive an email about that saved search. As the owner of your Immobel Listing Search (IDX), you can also use άClient 

Contact Managerέ  from the MyImmobel Homepage and create and update your clients. 

 

 

 



                                                                                                                
 

2. Client Contact Manager   

 

Pro-actively register clients to receive automatic marketing from you, for any listings in your local MLS, or any of the other markets you 

have chosen to show in your Immobel Listing Search (IDX) from anywhere in the world! Your clients can receive updates from you on 

ǇǊƻǇŜǊǘƛŜǎ ǘƘŜȅ ƳƛƎƘǘ ōŜ ƛƴǘŜǊŜǎǘŜŘ ƛƴΣ ŦǊƻƳ /ƻǎǘŀ wƛŎŀ ǘƻ /ŀƭƛŦƻǊƴƛŀΣ tŀǊƛǎ ǘƻ tŀƭƳ .ŜŀŎƘΦ LǘΩǎ ŀƭƭ ƘŜǊŜ ŀǘ ȅƻǳǊ ŦƛƴƎŜǊǘƛǇǎΦ  Just tell the 

system who to market to, and relax! 

 
 

 

 

 

 

 

 

 



                                                                                                                
 

Email Alert Preferences  

  

  

As your visitors register and save searches in their Email Alert accounts, you can be notified by email about these events. Use this page 

to set up what notifications are sent to you and where are sent to. Email Alert Preferences are options that you can set in order to Opt-in 

to receive email notifications. They are: 

Notifications sent to you. ά{ŜƴŘ ƴƻǘƛŦƛŎŀǘƛƻƴǎ about each new client registeringέΦ LŦ ǾƛŜǿŜǊǎ ƻŦ ȅƻǳǊ LƳƳƻōŜƭ [ƛǎǘƛƴƎ {ŜŀǊŎƘΣ ŎƭƛŎƪǎ ƻƴ 

άDŜǘ 9Ƴŀƛƭ !ƭŜǊǘέ ŀƴŘ ǊŜƎƛǎǘŜǊ ǿƛǘƘ ǘƘŜƛǊ ƴŀƳŜ ŀƴŘ ŜƳŀƛƭ ŀŘŘǊŜǎǎΣ ȅƻǳ ǿƛƭƭ ǊŜŎŜƛǾŜ ŀƴ ŜƳŀƛƭΦ  LŦ ȅƻǳǊ ŎƭƛŜƴǘ ŘƻŜǎ ǘƘƛǎΣ ǘƘŜƴ saves a saved 

ǎŜŀǊŎƘΣ ǘƘƛǎ ƻǇǘƛƻƴ ά{ŜƴŘ ƴƻǘƛŦƛŎŀǘƛƻƴǎ ŀōƻǳǘ ŜŀŎƘ ƴŜǿ ǎŜŀǊŎƘ ōŜƛƴƎ ǎŀǾŜŘέΣ you will receive an email about the saved search. Next, 

ά{ŜƴŘ ŀ // ƻŦ 9Ƴŀƛƭ !ƭŜǊǘ ƴƻǘƛŦƛŎŀǘƛƻƴǎέΦ LŦ ƭƛǎǘƛƴƎǎ ƳŀǘŎƘ ǘƘŜ ǎŀǾŜŘ ǎŜŀǊŎƘ ǘƘŜ ǾƛŜǿŜǊ ǎŀǾŜŘΣ ȅƻǳ Ŏŀƴ ǊŜŎŜƛǾŜ ŎƻǇƛŜǎ ƻŦ ǘƘŜ listings, the 

same as the client.  



                                                                                                                
 

Email Address for notifications. Automatically checked is your default email address, however, we have provided options to enter a 

different email address or multiple email addresses. This could be useful, if you have contact manager software that allows emails to be 

received and automatically updated your contacts. 

Email Alerts sent to the client options. When listings match the saved search, email(s) are sent to your client; you have options to 

ŎƘŀƴƎŜ ǘƘŜ άCǊƻƳ 9Ƴŀƛƭέ ŀŘŘǊŜǎǎ ŀƴŘ άCǊƻƳ IŜŀŘŜǊέ ƴŀƳŜΦ ¢Ƙƛǎ Ŏŀƴ ōŜ ǳǎŜŦǳƭΣ ŜǎǇŜŎƛŀƭƭȅ if you want YOUR email address to be shown 

instead of our default info@immobel.com and/or if you want to provide a different header name for your emails, instead of Email Alerts, 

such as Hello, here are your listings! 

 Register New Client  

  

  

  

mailto:info@immobel.com


                                                                                                                
 

Here, you can add clients to your MyImmobel. Required Fields are E-mail and Language. E-ƳŀƛƭΣ ŦƛǊǎǘ ƴŀƳŜΣ ƭŀǎǘ ƴŀƳŜΧΦ 

Language. Here you can choose one of our supported languages. For Example, if ȅƻǳǊ ŎƭƛŜƴǘ ǎǇŜŀƪǎ άDŜǊƳŀƴέΣ choose German. 

When email notifications are sent to your client, they will be in the German language. They will be able to view the listing details 

in German and view your contact information in German. Address, City, State, Zip code, phone numbers are all standard fields 

you can fill in about your client.  

Email Update Frequency, here you can choose how many times the client will receive emails from Immobel. Daily, Weekly, 

Twice a Week, Twice a Month.  Email updates sent untilΣ hǇǘƛƻƴǎ ƛƴŎƭǳŘŜΣ άCƻǊ ǘƘŜ ƴŜȄǘ н ǿŜŜƪǎέ, For the next 3 weeks, For the 

next 1 month, for the next 2 months, for the next 3 months 

Please Note Email Alert notifications are processed at 7a.m. central time.  

   * Daily - all searches are run every day at 7 AM Central Time 
* Two times a week - searches are run every Monday and Thursday 
* Weekly - all searches are run each Monday 
* Twice a month - searches are run on the 1-st and 15-th of each month 
* Monthly - searches are run on the 1-st of each month 

Emails are limited to 50 listings, if there are more new listings matching search criteria, only first 50 will be included in the email. 

 

Email sent to us (Alert Format): We include three different options for email types to be sent. Plain Text, HTML and Plain Text 

and HTML. For some email recipients, they may not be able to view HTML emails. HTML emails are emails that include pictures 

and web links. Plain Text emails are only text, no pictures. By default, Plain text and HTML is set. Most Online email providers, 

MSN, Yahoo, and Google Gmail, all Accept HTML formatting. Once completed, click on Register a Client. 

 

 

 

 

 

 

 



                                                                                                                
 

 

  Adding a Saved Search 

   

 

Next, we have to define a saved search for your client. Search Types, these will include all types you have selected during your 

ŀŎŎƻǳƴǘ {ŜǘǳǇΣ ǳƴŘŜǊ ά[ƛǎǘƛƴƎ {ŜŀǊŎƘ hǇǘƛƻƴǎέΦ LŦ ȅƻǳ ǿŀƴǘ ǘƻ ǎŜŀǊŎƘ ǘƘŜ ŜƴǘƛǊŜ LƳƳƻōŜƭ ŘŀǘŀōŀǎŜΣ ŎƘƻƻǎŜ !ƭƭ D[9· ƳŀǊƪŜǘǎΦ 

Location, city, state of listings that could be found in your search. Property types and sub-property types. Price ranges, also by 

ά/ǳǊǊŜƴŎȅέΦ LŦ ȅƻǳ ŀǊŜ ǎŜǘǘƛƴƎ ǳǇ ŀ ǎŜŀǊŎƘ ŦƻǊ ŀ ŎƭƛŜƴǘ ǿƘƻ ǎǇŜŀƪǎ ŀ ƭŀƴƎǳŀƎŜ ƻǘƘŜǊ ǘƘŀƴ 9ƴƎƭƛǎƘΣ ŎƘƻƻǎŜ ǘƘŜ ŎǳǊǊŜƴŎȅ ǘƘŀǘ 

corresponds to that language. Bedrooms, bathrooms, size, lot size and year built are other options you can search by.   

We have optioƴǎ ǘƻ {ŀǾŜΣ /ŀƴŎŜƭ ŀƴŘ άέ ǘƘŜ ǎŜŀǊŎƘΦ Please Note: Current listings will not be emailed to the client, 

only new listings added to the Immobel database after the search has been saved and that meet the matching criteria will be 

sent out. Emails are limited to 50 listings, if there are more new listings matching search criteria, only first 50 will be included in 

the email. Once savedΣ ƛǘ ǿƛƭƭ ōǊƛƴƎ ȅƻǳ ǘƻ ά¦ǎŜǊ 5ŜǘŀƛƭǎέΦ 



                                                                                                                
 

 

 

  Email Alert Registered User details  

   

 

Consists of the contact information, the saved searches assigned to the account and options to configure the account. 

Actions:   9ŀŎƘ ǳǎŜǊ ŘŜǘŀƛƭ Ƙŀǎ ƻǇǘƛƻƴǎ ǘƻ ŎƻƴŦƛƎǳǊŜΣ ǾƛŜǿ ǊŜŎŜƴǘ ŜƳŀƛƭǎ ŀƴŘ ŘŜƭŜǘŜ ǳǎŜǊ ƛƴŦƻǊƳŀǘƛƻƴΦ ά¢ǳǊƴ ƻƴ // ƻŦ ŜƳŀƛƭ 

!ƭŜǊǘǎέΣ ƘŜǊŜ ȅƻǳ Ŏŀƴ ǘǳǊƴ ǘƘƛǎ hbκhCC ǘƻ ǊŜŎŜƛǾŜ ŎƻǇƛŜǎ of Email Alerts to you, the same as the client. You can edit user details 

and delete the user account. 

Saved Searches, under actions, you can edit the saved search, view the current listings, stop emails and delete the saved Search. 



                                                                                                                
 

Our Client Contact Manager is a very unique system on that you can have clients setup their own accounts and you can setup 

accounts for your clients, for listings information in 13 languages! When speaking with your clients, please make sure to give 

them your Immobel Listing Search web address and tell them to click on Get Email Alerts! 

 

3. Listings Manager   

 

 

This option lets you manage listings that are available on your Immobel Listing Search (IDX). Here you have access to a back-end view of all 

available listings: Your own listings, via IDX import. epending if you have a άǘŜŀƳέ LƳƳƻōŜƭ [ƛǎǘƛƴƎ {ŜŀǊŎƘ ƻǊ άLƴŘƛǾƛŘǳŀƭέ LƳƳƻōŜƭ Listing 

Search. ̧ ƻǳ ǿƛƭƭ ōŜ ǎƘƻǿƴ ŘƛŦŦŜǊŜƴǘ ƻǇǘƛƻƴǎΦ CƻǊ LƴŘƛǾƛŘǳŀƭƭȅ ŀŎŎƻǳƴǘǎΣ ȅƻǳ ǿƛƭƭ ǎŜŜ άaȅ !ŎǘƛǾŜ [ƛǎǘƛƴƎǎέΣ ǿƘƛŎƘ ŘƛǎǇƭŀȅǎ ƭƛǎǘƛƴƎǎ ǘƘat are 

ŎƻƴƴŜŎǘŜŘ Ǿƛŀ L5· CƻǊ ¢ŜŀƳ ŀŎŎƻǳƴǘǎΣ ¸ƻǳ ǿƛƭƭ ǎŜŜ άaȅ ǘŜŀƳ [ƛǎǘƛƴƎǎέΣ ǿƘƛŎƘ ǿƛƭƭ ŘƛǎǇƭŀȅǎ ƭƛǎǘƛƴƎǎ ǘƘŀǘ ŀǊŜ ŎƻƴƴŜŎǘŜŘ Ǿƛŀ L5X and match your 

!ƎŜƴǘ L5ΩǎΦ  



                                                                                                                
 

 Searching for a listing  
Depending if you have an άLƴŘƛǾƛŘǳŀƭέ Immobel Listing Search ƻǊ ά¢ŜŀƳέ LƳƳƻōŜƭ [ƛǎǘƛƴƎ {ŜŀǊŎƘΦ ό{ŜǘǳǇ ƛƴ ōŀǎƛŎ ƻǇǘƛƻƴǎύΦ ¸ƻǳ ǿƛƭƭ ōŜ 

shown different Search Types. For Individual accounts, you will see άaȅ !ŎǘƛǾŜ [ƛǎǘƛƴƎǎέΣ ǿƘƛŎƘ ŘƛǎǇƭŀȅǎ ƭƛǎǘƛƴƎǎ ǘƘŀǘ ŀǊŜ ŎƻƴƴŜŎǘŜŘ Ǿƛŀ 

IDX for example or listings entered in by you.Φ CƻǊ ¢ŜŀƳ ŀŎŎƻǳƴǘǎΣ ȅƻǳ ǿƛƭƭ ǎŜŜ άaȅ ǘŜŀƳ [ƛǎǘƛƴƎǎέΣ ǿƘƛŎƘ ǿƛƭƭ ŘƛǎǇƭŀȅǎ ƭƛǎǘƛƴƎǎ ǘƘŀǘ ŀǊŜ 

ŎƻƴƴŜŎǘŜŘ Ǿƛŀ L5· ŀƴŘ ƳŀǘŎƘ ȅƻǳǊ !ƎŜƴǘ L5ΩǎΦ  

UsiƴƎ ǘƘŜ ŎǊƛǘŜǊƛŀΣ ά{ŜŀǊŎƘ ¢ȅǇŜΩΣ tǊƻǇŜǊǘȅ ¢ȅǇŜΣ [ƻŎŀǘƛƻƴΣ a[{ ƴǳƳōŜǊ ŀƴŘ ǇǊƛŎŜ ǊŀƴƎŜΣ ȅƻǳ Ŏŀƴ ǾƛŜǿ ƭƛǎǘƛƴƎǎ ǘƘŀǘ ŀǊŜ ŀǎǎƻŎƛŀǘŜd with 

your Immobel account. At any time, you can CHOOSE which data sets are available to you, by going to Immobel Listing Search (IDX) > 

Additional Options > Customize Listing SearchΦ  hƴŎŜ ȅƻǳ ƘŀǾŜ ǎŜŀǊŎƘ ŦƻǊ ƭƛǎǘƛƴƎǎ ƛƴ ȅƻǳǊ ŎǊƛǘŜǊƛŀ ǎǇŜŎƛŦƛŜŘΣ ȅƻǳ Ŏŀƴ ŎƭƛŎƪ ƻƴ άŘŜǘŀƛƭǎέ 

under actions to view the full display of the listings. 

 

 Status ς Under Status you will see different icons on how listings are represented in the Immobel system. 

 = IDX (Internet Data Exchange) will show when listings are located in your LOCAL MLS. 

= GLX (Global Listing Exchange), will show when listings that are brought you by members in our Global Listing 

Exchange. 

= Listings with this icon are YOUR Listings. Connected to your account via Agent ID. 

 

 

 



                                                                                                                
 

 

 

 Viewing a listing  

  

hƴŎŜ ȅƻǳ ƘŀǾŜ ŎƭƛŎƪŜŘ ƻƴ άŘŜǘŀƛƭǎέ ƻŦ ǘƘŜ ƭƛǎǘƛƴƎ ƛƴ ǉǳŜǎǘƛƻƴΣ ǿŜ ǇǊƻǾƛŘŜ ǘƘŜ Ŧǳƭƭ ƛƴŦƻǊƳŀǘƛon about the listing. Including: Address, Listing 

Price, Property Type, MLS number and Property Type. Under Actions on the left, Immobel will let you know about specific information 

ǊŜƎŀǊŘƛƴƎ ǘƘƛǎ ƭƛǎǘƛƴƎ ŀƴŘ ǿƛƭƭ ǇǊƻǾƛŘŜ ǎƻƳŜ άƘŜƭǇέ ǊŜƎŀǊŘƛƴƎ ǿƘŀǘ ǘȅǇŜ ƻŦ ƭƛǎǘƛƴƎ ǘƘƛǎ ŀƴŘ Ƙƻǿ ƛǘ Ŏŀƴ ōŜ used. 

 

 

 



                                                                                                                
 

  Enhancing a listing  

   

   

LŦ ȅƻǳǊ LƳƳƻōŜƭ ŀŎŎƻǳƴǘ ƛǎ ŎƻƴƴŜŎǘŜŘ ǿƛǘƘ L5· ŘŀǘŀΣ ȅƻǳ Ƴŀȅ ŀƭǎƻ ά9ƴƘŀƴŎŜ ! [ƛǎǘƛƴƎέΦ [ƛǎǘƛƴƎǎ ǿƛǘƘ ǘƘƛǎ ƛŎƻƴ  are listings 

connected to your account via your Agent ID. Here you can add Additional Remarks in other Languages for your listing. 

 

 

 

 

 

 

 

 



                                                                                                                
 

4. Referral Network   

    

This is your link to manage your Referral Network Profile. You can also see and manage incoming and outgoing Referrals. If you have a client 

that is interested in real estate ANYWHERE, you can use the Referral Network to find an Agent to work with in the right location who will be 

happy to pay you a referral commission. By setting up your own Referral Profile, you will be able to receive referrals from other 

professionals, everywhere. 

 

 

 



                                                                                                                
 

 Your Referral Network Membership level  

Under Quick Info, you will see your level. This level corresponds on how you will be shown in the Referral Network. If you have a Basic or 

Silver Status, you can upgrade your account. If you are at the GOLD level status, no further upgrades can be done. For more information, 

check oǳǘ ƻǳǊ wŜŦŜǊǊŀƭ bŜǘǿƻǊƪ C!vΩǎ ǎŜŎǘƛƻƴΦ 

Your Referral Network Profile   

  

This is your chance to attract more referrals. Tell potential referral partners about your professional experience, your local market 

knowledge and anything else that may help them choose you to send their clients too. Of course, it is very important to add your photos. 

 



                                                                                                                
 

  

 

 

  Edit General Profile Data  

   

 

Contact information. If you setup your Immobel account for an individual type, please fill out information. If you setup 

your LƳƳƻōŜƭ ŀŎŎƻǳƴǘ ŦƻǊ ŀ άǘŜŀƳ ǘȅǇŜέΣ ȅƻǳ Ƴŀȅ ŎƘƻose a team name for your name or enter your Company name. If 

ȅƻǳ ǿƛǎƘ ǘƻ ŀŘŘ ŀ ǇƘƻǘƻΣ ŎƭƛŎƪ ά¦ǇƭƻŀŘ tƘƻǘƻέΣ and please make sure the file is under 30kb in size. If you have completed 

your Initial setup of your Immobel account, your Immobel Listing Search (IDX) ǿŜō ŀŘŘǊŜǎǎΣ ǿƛƭƭ ōŜ ŘƛǎǇƭŀȅŜŘ ƛƴ άƭƛƴƪ ǘƻ 

ǿŜōǎƛǘŜέΣ ƘƻǿŜǾŜǊΣ ƛǘ Ŏŀƴ ōŜ ŎƘŀƴƎŜŘΦ bŜȄǘΣ tǊƻŦŜǎǎƛƻƴŀƭ 5ŜǎƛƎƴŀǘƛƻƴǎΣ ƳŀƪŜ ǎǳǊŜ ǘƻ ŎƘƻƻǎŜ 5ŜǎƛƎƴŀǘƛƻƴǎ ǘƘŀǘ ȅƻǳ ŀǊŜ 

member of that organization.  



                                                                                                                
 

 Next, Languages spoken. In the next box, Paragraph in English, please add a paragraph about you and what you can 

offer. If you would like to add other languages, you can do that too. Finally, Locations Served, add your locations where 

you do business. This will helpful in finding you in our Referral Network! You may additional locations if so deserved. 

[ŀǎǘƭȅΣ ǘƘŜǊŜ ƛǎ ŀ ŘƛǎŎƭŀƛƳŜǊ ŦƻǊ ȅƻǳ ǘƻ ǊŜŀŘΦ άLƴ ƻǊŘŜǊ ǘƻ ǳǎŜ ǘƘŜ Dƭƻōŀƭ wŜŦŜǊǊŀƭ bŜǘǿƻǊƪ ǎȅǎǘŜƳΣ ȅƻǳ ƴŜŜŘ ǘƻ ǊŜŀŘ ŀƴŘ 

acknowledge that you have read this informŀǘƛƻƴΦ hƴŎŜ ȅƻǳ ƘŀǾŜ ǊŜŀŘ ǘƘŜ ŘƛǎŎƭŀƛƳŜǊΣ ŎƘŜŎƪ ǘƘŜ ōƻȄ άL ŀŎƪƴƻǿƭŜŘƎŜ ǘƘŀǘ 

L ƘŀǾŜ ǊŜŀŘ ŀƴŘ ǳƴŘŜǊǎǘŀƴŘ ǘƘƛǎ ƛƴŦƻǊƳŀǘƛƻƴΦ  ±ŜǊƛŦȅ ȅƻǳǊ ŎƻƴǘŀŎǘ ƛƴŦƻǊƳŀǘƛƻƴ ƛǎ ŎƻǊǊŜŎǘ ŀƴŘ ŎƭƛŎƪ άSaveέΦ 

 

  Edit Market & Transaction Data  

   

   

Additional information about you. Please go through each line and fill in the desired information. This information will display on 

your Referral Network profile and will help the person searching for you, understand your previous transactions. Please consider 

that some professionals will search for the partner offering the best referral fee. If you leave this blank, and they search ONLY be 

referral fee offered, your profile will not be found. 



                                                                                                                
 

 

  Referral Network Preferences  

   

   

Here you can add or verify your email address in which Referral Inquiries and messages will notify you on new events. 

¸ƻǳ ƘŀǾŜ ƻǇǘƛƻƴǎ ŦƻǊ άReferral Inquiriesέ ŀƴŘ άNew Email MessagesέΦ /ƘƻƻǎŜ ¸Ŝǎκbƻ ŦƻǊ ŜŀŎƘ ƻǇǘƛƻƴ 

 

 

 

 



                                                                                                                
 

 Search the Immobel Global Referral Network  

  

 

Do you have a client that is interested in real estate in another market? Find a referral partner here who will be happy to work with your 

client and pay you a referral commission. You can search using map search, and filter by professional designation, specialization or 

language spoken. 

 



                                                                                                                
 

Using the map search or specified criteria such as Languages Spoken, Designations, name, company name, city, State/Region, and 

ŎƻǳƴǘǊȅ ŦƻǊ ŀ ǇǊƻŦŜǎǎƛƻƴŀƭ ȅƻǳ ŀǊŜ ƭƻƻƪƛƴƎ ŦƻǊΦ hƴŎŜ ȅƻǳ ƘŀǾŜ ŦƻǳƴŘ ŀ ǇǊƻŦŜǎǎƛƻƴŀƭΣ ŎƭƛŎƪ ƻƴ άmore informationέ ǘƻ ŎƻƴǘƛƴǳŜΦ 

  Profile details  

   

 

After reading information about the client, you have options to do the following: 












